Judy Hunt, Mayor
Sara Wood-Shaw, Vice-Mayor

Rick Healy, City Manager

Sondra J. Hewitt, City Clerk,

Karen L. Ankrom, Finance Director David Wood, 2 Ward Councilman
Thomas Mitchell, Police Chief Eugene Saunders, 3¢ Ward Councilman
Gary Brandon, Fire Chief Ginger DeWitt, 4 Ward Councifwoman
Frank Stocklask, Public Works Director Randy Chamberlain, At-Large Councilman
Joe Richmond, Senior Building Inspector Brianna Hickman, At-Large
John White, Parks < Recreation Director Councilwoman

Thomas E. White, City Attorney

REGULAR CITY COUNCIL MEETING
AGENDA
DECEMBER 22, 2022 - 6:00 PM
CITY COUNCIL CHAMBERS
800 SIXTH STREET

. CALL TO ORDER
Il. INVOCATION
lll. PLEDGE OF ALLEGIANCE

IV. ROLL CALL

V. CONSIDER DISCUSSION AND APPROVAL OF MINUTES OF THE
FOLLOWING MEETING

VI. CONSIDER GENERAL PUBLIC HEARING - (Anyone addressing City
Council may speak for five minutes after rising and stating name and
address.)

VIl. CONSIDER CITY MANAGER ITEMS
VIIl. CONSIDER THE FOLLOWING OLD BUSINESS

a. Training Agenda Item #1

800 6t" Street, Moundsville, WV 26041
City Clerk’s Office 304-845-3394
City Manager’s Office 304-845-6300
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IX. CONSIDER THE FOLLOWING NEW BUSINESS
X. CONSIDER MAYOR ITEMS

Xl. CONSIDER COUNCIL ITEMS

Xll. ADJOURNMENT
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COUNCIL AGENDA ITEM REPORT

Meeting Date and Time
December 22, 2022, 6:00 PM

Prepared By
Justin LaRue

Date Prepared
December 7, 2022

Topic
Training Agenda Iltem #1

Background
This is the recommendation...

Recommendation
Recommendation

800 6t" Street, Moundsville, WV 26041
City Clerk’s Office 304-845-3394
City Manager’s Office 304-845-6300
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Fiscal Impact
N/A

Attachments

1. Fire Escape Plan
2. How To Flatten a PDF
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Fire Escape Plan I

(4 Draw the layout of your home
as best as you can, include:

* Doorways

* Windows (if they can be
used as exits)

* Fire escapes (if in an
apartment)

[d Draw two floor plans if your
house is 2 stories.

[ Label each room.

[ Draw a circle where there are
smoke alarms.

[ Draw two ways out of each
room.

[ Write “Exit” on each way out of
the home.

[d Draw an “X” for a safe meeting
place outside.

[d Practice escaping from every
room in your home!

Example

Following the instructions, draw your escape plan on the grid.

O
N
Safe Kids

WORLDWIDE

o /\o
A

Fire is
Everyone's
Fight

Post your escape plan on a place where you will
see it such as a refrigerator or bulletin board.
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Flattening PDFs

Adobe Acrobat

1. In Adobe Acrobat, open the PDF you need to flatten.

2. Select File > Print.

g Edit  View Window Help
5 U - —al
% Open... CorltQ | 5 | (o + - ‘ ‘ S @ ‘ ‘J
@ CreatePDF Online... |
| [Z] Save Ctrl+S
Save As.. Shift+ Ctrl+5
Save As Other... L4
Share Files Using SendMow Online...
. Send File...
[ Get Documents Signed...
Revert
Close Ctrl+W
Properties... Ctrl+D
T | STATE OF W

3. Select the Printer dropdown and choose any option that has PDF in the title. Change the

Comments & Forms dropdow
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Print E IE
@

IPrinter: [ CutePDF Writer - II| Properties | [ Advanced l Help &
Copies: ll : [ Print in grayscale (black and white]

Pages to Print Comments & Forms

@ Al lDocument -

() Current page

[ Summarize Comments l

) Pages [L-2

» Mare Options Scale: 100%

Page Sizing & Handling (@) 8.5x11 Inches

[ Size ] l le:l Poster l l Multiple ] [ E Booklet l

@ Fit .

() Actual size i frame

witazata

@ Shrink oversized pages

() Custom Scales  [100 %

[#] Choose paper source by PDF page size

[T Use custom paper size when needed

Orientation:

@ Auto portrait/landscape
) Portrait

() Landscape

Pagel of 2

Page Setup... Print Cancel
e 1] [ ]

Document. Select the Print button.

n to

Note: If you do not have a PDF option in your dropdown, you can download CutePDF—a
free PDF converter—by clicking here.

4. Choose a location to save your new PDF and enter a new name to differentiate it from your
original version. Select the Save button.

Gave As E @I
Savein: | | Metadata j - eF B~
Mame : Date modified Ty
@ Metadata.pdf 5/19/2017 11:22 AM A
<[ it ] '
File name: IFIattened Metadata|pdf I I Save I
Save astype: |PDF Files (" pdf) | Cancel ]

5. You will now be able to upload your newly saved PDF to the eFiling website.
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http://www.cutepdf.com/download/CuteWriter.exe

Google Chrome

1. Open a Google Chrome browser window and drag your PDF file into it.
Mew Tab x _—
c|a
=5 Apps [ HELP ﬁ,- ZenDesk ﬁeF\'ImgTest [ Wik Dev Links PRD OeCourt;admmistratl.: @Userﬁuwdes
!,
B  [(=lel=s
@Qv‘ . ¢ Staff » cgraff » Downloads » Metadata - |&¢|| Search Metadata Pl
Organize » OpenwithAdobeReader){I 2 Print MNew folder === | @
% Favorites * Name ‘ Date modified Type Size
Bl Desktop E |@ Metadata pdf 5/19/2017 11:22 AM  Adobe Acrobat D...
& Downloads r
| Recent Places
4 Libraries
3 Documents
J‘r Music
[ I T - 4 n 3
2. Select the Print icon in Chrome’s PDF viewer. Alternatively, you can select Ctrl + P.
[ E =|E] &
AP/USER/Staff/cgraff/Downloads/Metadata/Metadata.pdf T B =N O
hg Test [3 Wiki Dev Links PRD @@ eCourts administratic (@ User Guides
STATE OF WISCONSIN
CIRCUIT COURT
DODGE COUNTY
3. Select the Change button in the print window. Select Save as PDF. You may need to use

the Search destinations search bar to locate this option.
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[ GF-175: Affidavit of Norn % \"-. b
| @ file://wicourts.gov/CCAP/USER/Staff/cgraff/

Print

Total: 2 sheets of paper

Destination ¥ 6th Floor 1

Change..
Plhzebe _I\E
Pages s Al
Copies 1 +
- : x
Select a destination Showing destinations for = -
Q, Ses
Recent Destinations
Save as PDF
[
[ &th Hoor 2
(71 6th Floor 1

4. Select the Save button. Select a destination and enter a new file name in the window that
opens and then select Save again.
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/ b '
[ GF-175: Affidavit of Nor X \\__\

e | @® file://wicourts.gov/CCAP/USER/Staff/cgr

Print

Total: 2 pages

Cancel

Save as PDF

Destination

Change... |

'G Save As == ==

@Ov| .. ¥ Metwork » wicourts.gov » CCAP » USER » Staff » cgraff » Downloads » Metadata vl&,” Search Metadata P|

Organize » Mew folder g ®

¥ Favorites MName Date modified Type Size

B Desktop '@ Metadata.pdf 5/19/201711:22 AM  Adobe Acrobat D... 327 KB
& Downloads

Z Recent Places

m

7 Libraries
@ Documents
J’ Music
[ Pictures
B videos | 4

Ll Computer
&, Local Disk (C)
S Group (Vwicourt
5# CGRAFF (\\ccap-
S# Instructions (1) .

I File name: Flattened Metadata.pdf i

Save as type: IAdobe Acrobat Document -

“ Hide Folders [ Save l\—]l ’ Cancel
&Y

Page 10 of 10



	I. CALL TO ORDER
	II. INVOCATION
	III. PLEDGE OF ALLEGIANCE
	IV. ROLL CALL
	V. CONSIDER DISCUSSION AND APPROVAL OF MINUTES OF THE FOLLOWING MEETING
	VI. CONSIDER GENERAL PUBLIC HEARING – (Anyone addressing City Council may speak for five minutes after rising and stating name and address.)
	VII. CONSIDER CITY MANAGER ITEMS
	VIII. CONSIDER THE FOLLOWING OLD BUSINESS
	a. Training Agenda Item #1
	Item Report
	Fire Escape Plan
	How To Flatten a PDF


	IX. CONSIDER THE FOLLOWING NEW BUSINESS
	X. CONSIDER MAYOR ITEMS
	XI. CONSIDER COUNCIL ITEMS
	XII. ADJOURNMENT

